
CITY OF  
Rosemead, CA

INVITES YOUR 
INTEREST IN 

THE POSITION OF

Finance  
Director

seven (7) years’ experience managing public sector financial 
operations; or an equivalent combination of education 
and experience. Master’s Degree in Finance or Business 
Administration is desirable. Certified Public Accountant (CPA) 
or Certified Government Finance Officer (CGFO) designation 
is desirable.

THE COMPENSATION
The monthly salary range for the incoming Finance Director is $9,824 - 
$13,557; placement within this range is dependent upon qualifications. 
The City also offers an attractive benefits package including:

Classic CalPERS Members:
• Tier 2: 2% @ 55 formula for employees hired on or after July 1, 2010.
• 7% Employee share towards CalPERS effective January 1, 2018 for 

2% @ 55 formula.
• Single highest year calculation.

Non-Classic (PEPRA) CalPERS Members:
• 2% @ 62 formula.
• Highest average annual pensionable compensation during a period of 

at least 36 months.
• Must pay 50% of total normal cost as employee contribution rate, currently 

6.25%.

Social Security – Employee contributes 6.2 %.

Health, Dental & Vision Plans:
• Benefit allowance of $1,700 per month to be used toward Employee 

and dependents 

Administrative Leave:
• 80 hours per year.

Deferred Compensation – ICMA-RC, 457 Deferred Compensation Plan 

Holidays - (9 Days) + 2 floating holidays

Life & Accidental Death & Dismember-
ment Ins. 

Tuition Reimbursement – 
may be eligible for up to 
$5,000 per fiscal year 

Auto Allowance – 
up to $500 per month 
based on business  
necessity 

TO APPLY
If you are interested in this outstanding 
opportunity, please visit our website 
at www.bobmurrayassoc.com to apply 
online. 

Filing Deadline: 
Open Until Filled

Following the closing date, resumes 
will be screened according to the 
qualifications outlined above. The most 
qualified candidates will be invited 
to a preliminary interviews with Bob 
Murray and Associates. A select group 
of candidates will be asked to provide 
references once it is anticipated that 
they may be recommended as finalists. 
References will be contacted only fol-
lowing candidate approval. Applications 
will be reviewed as received. Finalist 
interviews will be held with the City 
of Rosemead. Candidates will be 
advised of the status of the recruitment 
following selection of the Finance 
Director. 

If you have any questions, please do not 
hesitate to call Ms. Carmen Valdez at:

(916) 784-9080



THE COMMUNITY
Rich in California history, Rosemead is 
located in the San Gabriel Valley region of 
Los Angeles County and spans 5.5 square 
miles. Rosemead’s appeal as a new kind of 
small town in the heart of an urban environment 
is accomplished by honoring tradition, uniting in diversity, 
and evolving for the future. This is evident in Rosemead’s Key  
Organizational Goals which aim to: improve public areas including 
infrastructure and community facilities; enhance public safety and the 
overall community environment and opportunities for residents 
through programs, services, education, and recreation; and ensure the 
City’s financial stability in order to continually meet these goals and provide 
basic services to the community. The city offers a desirable and affordable 
community in which to live and a dynamic and expanding business sector 
that is an economic growth engine for West Coast commerce.

THE CITY
Rosemead is a general-law city operating under the Council-Manager 
form of government. The City Manager is appointed by the City Council. 
The City Council consists of five council members who are elected at large 
and serve as the legislative and policymaking body for the City. They enact 
all municipal laws and direct such actions, as required, to provide for the 
general welfare of the community.

THE POSITION
Under the direction of the City Manager, the Finance Director performs 
complex management and technical duties as the City’s Chief Financial 
Officer, with responsibility for maintaining fiscal stability and safeguarding 
the assets of the City; provides financial advice to the City Manager and 
City Council; supervises assigned personnel, and assures that Department 
activities are in compliance with state and Federal regulations, and City 
policies and procedures.

Essential functions of the Finance 
Director but not are limited to:

• Serves as Chief Financial 
Officer and principal 
financial advisor to 
the City Council 
and City Manager; 
provides leader-
ship, direction and 

guidance in financial strategies 
and priorities; compiles, evaluates 
and analyzes financial data, and 
recommends and implements 
solutions; assures the financial 
activities and procedures are in 
compliance with all laws, policies, 
regulations and accounting standards.

• Analyzes financial information on 
City operations, evaluates City’s 
needs, and recommends financial 
resource requirements; reviews 
and monitors status reports, and 
recommends appropriate actions; 
prepares and presents financial 
forecasts and status reports to 
City Council, and assures effective 
communication of financial issues.

• Monitors Finance Department 
operations and internal financial 
controls; assures the quality of the 
financial activities, services, and work 
products; prepares statistical 
analyses to evaluate trends and 
financial status; develops revenue 
and expenditure forecasts and 
recommends budget adjustments.

• Directs the Finance team members; 
plans, prioritizes and assigns tasks 
and projects; monitors work, 
develops skills, and evaluates 
performance; meets with team 
to discuss and resolve workload 
and technical issues; reviews work, 
verifies the accuracy of financial 
records, and assures required 
deadlines are met; reviews and 
verifies journal entries and bank 
reconciliations.

• Directs financial reporting, prepara-
tion of financial statements, and de-
velopment of the Comprehensive 

Annual Financial Report 
(CAFR); oversees the 
City’s banking, cash and 
debt management, 
bond rating, and  
investment activities; 
interprets laws, rules, 
regulations and guide-
lines for financial pro-
cedures. 

• Coordinates development 
of City budget; monitors budget, 
revenue, and expenditure trends.

• Coordinates Finance Department activities and issues with elected 
officials, outside agencies, boards, and commissions; interprets and 
explains City policies, procedures, rules and regulations. 

• Supports the relationship between the City of Rosemead and the constituent 
population by providing excellent customer service; promotes the City goals 
and priorities in compliance with all policies and procedures; maintains 
absolute confidentiality of work-related issues, client records and City 
information; performs related duties as required or assigned.

THE IDEAL CANDIDATE 
The City of Rosemead is seeking a highly experienced, 
tech-savvy candidate for this position who has the 
strength of character and depth of knowledge to inspire 
and lead the Finance Division talented, dedicated staff. 
The candidate will be a key member of the Executive 
Management Team, provide financial advice to the 
City Manager and City Council, maintain fiscal stability, 
administer the payroll, and safeguard the assets of the City. 
The candidate will be well versed in reporting, forecasting, 
and maintaining strict adherence to federal and state laws and 
city policies and procedures. The candidate will oversee the city 
budget of $32 million and a staff of 4.5 FTES. 

The ideal candidate will be a proactive, strategic thinker, and decision 
maker who possesses outstanding integrity and judgment. The 
candidate will also have an engaging and collaborative management 
style with excellent communication and interpersonal skills who 
enjoys the challenge of a fast-paced, progressive, team-oriented 
work environment. The ability to establish trusting and 
respectful relationships within and outside the organization 

is essential. The candidate must be 
an exceptional problem solver who 
embraces challenges with enthusiasm, 
initiative and creativity and can dem-
onstrate current knowledge of best 
practices in all aspects of municipal 
financial administration and provide 
recommendations and solutions that 
reflect this knowledge and awareness.

The incoming Finance Director will 
have knowledge of city organization, 
operations, policies and procedures; 
Government Accounting Standards 
Board (GASB), Financial Accounting 
Standards Board (FASB), and Gov-
ernment Finance Officers Association 
(GFOA) standards, recommended 
practices and policies, rules and 
regulatory reporting requirements; 
generally Accepted Accounting 
Principles and Generally Accepted 

Auditing Principles for Public 
Sector financial manage-

ment, including payroll, 
treasury, grant funds 
and public debt 
management; legal, 
ethical and profes-
sional rules of conduct 

for municipal finance 
officers; principles and 

practices of administrative 
management, including per-

sonnel rules, procurement, contract 
management, risk management and 
employee supervision; record keeping 
and file maintenance principles and 
procedures; and general ledger 
reconciliation standards.

Qualified candidates will possess a 
bachelor’s Degree in Accounting, 
Finance, or Business Administration; 
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